
Guide to Completing the FAFSA 
2026-27 for Undergraduates
(Bachelors and prerequisite)

HTTPS://STUDENTAID.GOV/

https://studentaid.gov/


Before You Start

Takes around 50-60 
minutes

The objective is to apply 
for free financial aid 

and/or student loans.

Make sure you have your 
FAFSA account created 

beforehand



Important

 Apply at: https://studentaid.gov/

 You must include your financial information for 
the year 2024.

 To apply for a student loan, you must complete 
the following online:
 Entrance Counseling

 Master Promissory Note (MPN)

 You will receive a student loan offer after 
successfully completing the FAFSA.

 You must accept or decline the loan on the 
Albizu Student Self Service

  Albizu Student Self Service platform.

 Minimum enrollment: 6 credits.

 Courses must be part of the academic program or 
required electives.

 Maintain satisfactory academic progress 
according to the institutional catalog.

 Complete financial aid and admissions 
applications.

 Each application is unique; do not compare 
yourself to other students.

 You must be available to submit documents 
required by the Federal Department of Education.

 For San Juan and Mayagüez, schedule your 
appointment at:
Calendly Carlos Albizu San Juan y Mayaguez 

https://studentaid.gov/
https://colss-prod.sis.albizu.edu/Student?hideProxyDialog=false
https://powerpoint.officeapps.live.com/pods/Calendly%20Carlos%20Albizu%20San%20Juan%20y%20Mayaguez


Login

On the main page, in 
the upper right corner, 
click the "Sign In" 
button.

You can select Spanish 
or English.



You must enter your FSA ID 
(Access Your Federal Student Aid) 
information. Then, click "Sign In."

* If you have any questions about your FSA 
ID (electronic signature) or FAFSA, please 
contact:

Federal Student Aid Information Center

1-800-4FED-AID (1-800-433-3243)

TTY: 1-800-730-8913

You can request Spanish-speaking officers.



Once you're logged in, hover 
over "FAFSA Form" at the top of 
the screen.

Then, slowly move your 
cursor down and click 
“Complete the FAFSA 
form.”



To begin the 
2026-27 FAFSA, 
go to: “start a 

new form”
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Before proceeding 
with the form, it is 

essential to read and 
understand the FAFSA 

process.



After reading it, let's 
"Start FAFSA form"



Identity Data

Here you'll check that the information is up to date.

NOTE:

The email address CANNOT BE AN INSTITUTIONAL 
EMAIL ADDRESS.

For state, it cannot be FC; it must be a state.

For country, it cannot be FC; it must be United States.

If you need to make changes, select "Account Settings."

You’ll exit from the form; this isn't a problem.

CITY

Adress

###-###-####

Personal.Email@NOT.INSTITUTIONAL.COM

###-###-####

00/00/0000

Juan del Pueblo

IT CANNOT BE INSTITUTIONAL

IT CAN'T BE FC. Put the state you live in 

IT CAN'T BE FC

YOU CAN CHANGE THIS HERE



State where 
you reside

Place the state where 
you're currently living in
Then place the month 
and year you started 
living there

If you were born 
there, place that date
If you moved there, 
place the date you 
moved.



Consent required to complete the 
FAFSA:

 Required: Without consent, you will not receive 
any federal financial aid (scholarships, loans, 
grants).

 This applies even if you haven't filed a tax 
return.

 Use of Tax Information

 If you filed a federal tax return, the information is 
automatically collected by the IRS to complete 
the FAFSA.

 2024 tax information is required for the 2026–27 
FAFSA.

 This information determines eligibility and aid 
amounts.

 Disclosure Authorization
 The Department of Education (ED) may share your tax 

information with:

 Higher education institutions

 State agencies

 Scholarship granting entities

 Authorized contractors

 Participation in Other Applicants' FAFSA Applications
 If you participate in someone else's FAFSA application, your 

tax information will also be shared.

 You can decline the invitation to prevent data sharing.



Continuation:

 Electronic Signature and Legality 
 Your FSA ID acts as your legal 

signature.
 False statements may result in 

fines or imprisonment.
 All approvals are recorded 

electronically by the DEF.



If you want 
answers to any 

of these 
questions, 

select the arrow 
next to each 

one.



Attention!
This is one of the new steps implemented 
by the Federal Department of Education.

It doesn't matter whether it was 
approved (green) or not (red). It 
doesn't represent an error on your part.

This step does affect the questions asked 
on the FAFSA form.

If you don't see a step presented in this 
guide, keep an eye on your email. The 
Financial Aid Office will request 
documentation to make the necessary 
corrections.

If you don't receive communication to 
your institutional email within a reasonable 
period of time, please write to 
financialaidpr@albizu.edu.



Your Personal 
Circumstances
PLEASE READ CAREFULLY.



Student Marital 
Status

• HERE YOU WILL ENTER 
YOUR CURRENT MARITAL 
STATUS.

- Single (never married): Never legally 
married and not living with a 
common-law partner recognized by 
their state.
- Married (not separated): Legally 
married and living with their spouse or 
with a common-law partner 
recognized by their state.
- Remarried: Legally remarried as 
recognized by their state.
- Separated: Legally separated by 
their state or legally married but living 
separate lives and maintaining 
separate households; excludes 
temporary separations required by 
work, military, or similar reasons.
- Divorced: Legally divorced and not 
remarried, as recognized by their 
state.
- Widowed: Was legally married and is 
now widowed.



Select this option if you are taking preparatory courses.
• If so, you will be classified as an UNDERGRADUATE student; this 

is not the guide you should use.

This question asks whether you are 
currently taking a certification to become 
an elementary or high school teacher. If 
not, select "No."

Mark “Yes” if you already have a 
Bachelors degree.



Select all 
the options 
that apply 

to you



Select the option that applies to you





Your Demographics
PLEASE READ CAREFULLY.



Select the 
option that 

applies to you





NOTE! 
This academic 

year, 2026-27, we 
have more option 
of registering more 
nationalities under 

the ethnicities.



Select the option that 
applies to you or with 

which you most 
identify.



Select whether you 
were born in the 

United States, Puerto 
Rico, or in American 

territory

Select if you were born abroad
You must include your A-Number , 
also known as an "Alien number."



Neither of them went to college.

One or both of them started college but did 
not graduate.

One or both graduated from college.

The following information relates to your parents' 
academic level



State and mode of completion of High school

Select this option if you graduated from a 
high school.



State and mode of completion of secondary school (High 
school)

Select this option if you did not graduate from high 
school and obtained a state-recognized 
equivalency certification (senior high school 
equivalency test).
Select the equivalent of the student's high school 
diploma:

• General Educational Development (GED)
• High School Equivalency Test (HiSET)
• Test Assessing Secondary Completion 

(TASC)



State and mode of completion of secondary school (High 
school)

Select this option if you 
graduated from high school 
while homeschooled.



Secondary Studies: 
Identify your High 
School and town 

(High school) 1

2



If your school's 
name doesn't 

appear, change 
the town or name. 

If it still doesn't 
appear, select 
“Add school 
Manually."



If you completed 
high school in the 

United States, 
please fill out all 
the requested 
information. 

DO NOT SELECT 
THE FOLLOWING 

OPTION



If you completed 
your high school 

outside of the 
United States:

Select this option 
and complete the 

remaining 
information.



Confirm 
that the 

information 
is correct



Your Finances
PLEASE READ CAREFULLY.



Assistance received 
from federal 

programs

At any time in 2024 or 2025, did 
you or a member of your 
household receive assistance 
from any of the federal benefit 
programs listed below?
Your household includes your 
spouse, children, and other 
dependents. Select all that apply 
or 'None of the above.'
If you're unfamiliar with the 
assistance, you can click the 
icon next to the name to learn 
more.

Select this option if you did not 
receive any assistance.



If your parents included you as a 
dependent on their return, and you 

did not file independently.

"YOU DID NOT FILE A TAX RETURN"



Did you file a 2024 tax 
return with your spouse?



Did you file Taxes in the filing year 2024?
IF MARRIED, DID YOU FILE IT JOINTLY?



If you did not file 
taxes in the United 
States for the 2024 
filing year, did you 
file them in a U.S. 
territory instead?



Family size

Legal independence after completing high school:
Upon earning a bachelor's degree, the student 

is considered independent on the FAFSA.
Therefore, the household size is not reported 

unless it includes children, legal dependents, or 
a spouse.

Visual example:
If you are married, the household size is 2.
If you are single with no children or legal 

dependents, the number of people in the 
household is 1, since there are no dependents 
to report.



In summary
IF YOU ARE SINGLE, WITHOUT CHILDREN OR A SPOUSE, YOU 

MUST ENTER "0" (ZERO) FOR THE HOUSEHOLD SIZE, AS THE 
SYSTEM ALREADY INCLUDES YOU.

IF YOU HAVE CHILDREN AND/OR DEPENDENTS, YOU MUST 
ENTER THE APPROPRIATE AMOUNT IN THE SPACE PROVIDED.



People pursuing higher education

Of the people reported in 
your household, you'll list 
those who are or will be 
studying at the university 
level, INCLUDING 
YOURSELF. 

If it's just you, list 1



IN THIS SECTION YOU MUST USE YOUR 2024 TAX 
RETURN AND FORM W-2 OR 480



2024 tax return information

What does this section 
include?                                 

You must enter your tax 
information for the tax year, 

whether it's yours or your 
spouse's (if applicable).

As a graduate student, you 
are considered independent 
for the FAFSA. Therefore, you 

should not include 
information about your 

parents, even if you live with 
them or are financially 
dependent on them.



Where To Find 
My 2024 Tax 
Information 
(2026–27)

If you are a U.S. tax filer, you may be asked to manually enter financial 
information from your 2024 tax return. The information we request will vary 
based on your responses.

The list shows information you may be asked to provide, and where to 
find it on the 2024 IRS Form 1040.

1. Filing Status

2. Income Earned from Work (Line 1z plus Schedule 1: Lines 3 + 6)

3. Tax Exempt Interest Income (Line 2a)

4. Untaxed Portions of IRA Distributions (Line 4a minus 4b)

5. Untaxed Portions of Pensions (Line 5a minus 5b)

6. Adjusted Gross Income (Line 11)

7. Income Tax Paid (Line 24)

8. Deductible Payments to IRA/Keogh/other (Schedule 1: total of Lines 
16 + 20)

9. Education Credits (Schedule 3: Line 3 + 1040 Line 29)

10. Net Profit or Loss From Schedule C (Schedule C: Line 31)

11. Foreign earned income exclusion (Schedule 1: Line 8d)

Note: You will also be asked to indicate if your IRS 1040 form shows that 
you were eligible for the Earned Income Credit (or Earned Income Tax 
Credit), or if you filed IRS Schedules A, B, D, E, F, or H. If you received the 
Earned Income Credit, it is listed on IRS Form 1040—line 27









Schedules are additions to IRS Form 1040 that cover 
specific situations. These should be attached to the 
tax return if used.
 Schedule A—Itemized Deductions
 Schedule B—Interest and Ordinary Dividends
 Schedule D—Capital Gains and Losses
 Schedule E—Supplemental Income and Loss
 Schedule F—Profit or Loss From Farming
 Schedule H—Household Employment Taxes
Note: This question may be completed 
automatically if federal tax information is transferred 
from the IRS.
2026–27 FAFSA® Form

Select “Yes” if one or more of the schedules are 
included with your 2024 tax return.
Select “No” if none of the schedules are included 
with your 2024 tax return.
Select “I don’t know” if the information isn’t 
available.

DID YOU FILE A SCHEDULE A, B, D, E, F, OR H WITH 
YOUR IRS FORM 1040?



Annual Child Support 
Received



Fill out the following



What investments are reported on the FAFSA?

It's only reported if you have 
personal investments or joint 
investments with your spouse.

No investments? Enter 0.

Include the current value less debt 
(net worth).

If an investment has more debt than 
value, it's counted as $0.

You must also report rental 
properties, stocks, bonds, funds, 529 
accounts, UGMA/UTMA.

Not reported: your main home, 
retirement accounts, life insurance, 
businesses, or farms.



In summary
YOU MUST REPORT ANY PERSONAL OR JOINT INVESTMENTS YOU 

OWN AND WITH YOUR SPOUSE, SUBTRACTING ANY DEBT TO 
CALCULATE YOUR NET WORTH. 

YOU DO NOT HAVE TO REPORT THE VALUE OF YOUR MAIN 
HOME, RETIREMENT ACCOUNTS, LIFE INSURANCE, OR BUSINESS 

OR FARM PROPERTY.



Current Net Worth of Businesses and Farms

Include:

 Businesses with over 100 full-time employees owned by the family

 Real estate owned by the business

 Income-producing farms (land, buildings, livestock, crops, machinery) 

 Exclude family farms where the family lives

Don’t include:

 Businesses with 100 or fewer employees

 Crops grown only for family use

 Family-owned fishing businesses and related costs

 Personal cash, savings, checking accounts

 Your home

 UGMA/UTMA accounts

 Life insurance

 ABLE accounts

 Retirement plans (401[k], pensions, IRAs, etc.)

 Real estate not owned by the business

 Other investments (stocks, bonds, CDs)

Net Worth of Businesses and Farms (FAFSA 2026–27)
Net worth = value of the business or farm minus any debts. If the result is zero or negative, 

enter 0.



Family Size

 Family size includes the student, their 
spouse, and anyone else who lives with 
them and gets most of their support from 
the student between July 1, 2026, and 
June 30, 2027. 

 This can include children who are away 
at college. 

 Family size can change, for example, if a 
baby is born or a child starts supporting 
themselves.



Higher education and 
vocational training 
institutions
PLEASE READ CAREFULLY.



Let's go look for 
the university

You will enter the following:
State - Florida
City - Miami
Name of educational institution - 
Carlos Albizu University

Select Search
When the university appears, it's 
important to select it.
It should look like this:
You can enter up to 20 preferred 
universities.

1
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Invite your spouse as a 
taxpayer
PLEASE READ CAREFULLY.



Spouse
If the system is 
asking your spouse 
for this information, 
it must be provided.

If your spouse has 
a FAFSA account, 
you must provide 
their email address.



Continue to sign the form

HERE YOU CAN REVIEW A SUMMARY OF THE INFORMATION YOU 
SUBMITTED ON THE FAFSA FORM.

ONCE YOU'RE SATISFIED WITH WHAT YOU'VE REPORTED, CLICK 
"NEXT" TO CONTINUE.



Sign and submit the FAFSA form

This page confirms that you understand the terms and 
conditions of the FAFSA form and that you completed it 
as accurately as possible.
The FAFSA form is a legal document that you will sign 
electronically using your StudentAid.gov account 
username and password (FSA ID). Your FSA ID is 
associated with your personal information; therefore, do 
not share it with anyone.



Sign and submit the FAFSA form

student

21



Congratulations, you've completed 
your FAFSA for the 2026-2027 

academic year!



If you have a spouse

Your spouse will receive an email 
inviting them to complete their 
portion of the 2026-27 FAFSA Form.
They will need to create an 
account or log in to FAFSA.
Once logged in, they should 
select "Accept an Invitation to 
Complete a 2026-27 FAFSA Form."
They can follow this same guide 
to complete the process.

Sign and submit the FAFSA form



Now what?

You will receive a confirmation email from the U.S. 
Department of Education. It takes 5-7 business 
days for the application to reach the Office of 
Financial Aid (OAE). The OAE will contact you if 

additional information is needed.



If you are applying for a Student Loan…

You are required to 
complete the 

Entrance Counseling 
and Master Promissory 

Note (MPN)

Request the Guides to 
complete the 

processes



Congratulations, you are all done!

If you have any questions or concerns, feel free to reach out via email or call your Campus 
Financial Aid Office!:

Email: AUFAID-MIA@ALBIZU.EDU

Phone number: 305-593-1223 ext. 3271.

mailto:AUFAID-MIA@ALBIZU.EDU
mailto:AUFAID-MIA@ALBIZU.EDU
mailto:AUFAID-MIA@ALBIZU.EDU
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